
Welcome to Central Illinois Foodbank’s website.  This document will assist in guiding you through the website. 
 

If any of you can assist with training on the website, please email Kristy at   
kgilmore@centralilfoodbank.org.   

 
If you experience any struggles through the website, please call Kristy, Gloria or Andrew at the Foodbank.  Thank you 

for your extreme patience and we are pleased to introduce you to the new website.  

 www.centralilfoodbank.org 



In order to access the foodlist, agency 
notes, required reports and documents, 

and to change agency information double 
click on: 

Agencies Only 



 
First login: 
 
Call or email Kristy or Beth to 
receive your temporary login  
and password. 
 
kgilmore@centralilfoodbank.org 
foodlist@centralilfoodbank.org  



First you will need to change your password.  
Double click on change password.   



Please select a password you can 
remember—write it down and 
keep in a safe place.  Central Illi-
nois Foodbank will not have ac-
cess to your  password after you 
have made the changes.   
 



Next you will need to double 
click on update profile to 
change your email address. 



Please enter your  
correct email address.  

Click change email  
button.   

If the contact person or 
phone number  has 
changed, please update 
here.  Click save info.   



You can now access the food list online! Orders may not be processed online.  Double click on View 
Food List.  If you do not have adobe you will need to down load the program.  Please go to the link 
above and click the button “down load now”.  This is a free program.  
 
Once you have accessed the food list, please print the foodlist.  You may call, fax or email Beth (link 
provided) with your order.  Remember, all orders must be placed by noon the day before you would like 
to pick up/delivered.  



Agency Notes is our way to relay important information to each of our agencies.  If you have infor-
mation you would like to share with your other partners, please send to Beth at    
foodlist@centralilfoodbank.org before the first Wednesday of each month.    



The Monthly Distribution Report is required by ALL agencies.  Please be sure to submit to Beth at 
foodlist@centralilfoodbank.org before the 10th of each month.  These numbers enable the Foodbank 
to apply for grant funds to help secure food and other resources.    



Quincy Catholic Charities PR 0000 

Curt Stuckman 

May 2008 

487 
228 

N/A 

July 4th  

Updated on Website  

M-F 9-11:45 & 1-3:45 

97 
131 

Again, all agencies are required to 
complete a Monthly Distribution 
Report.  This is a copy of the cor-
rect way to complete the form.  
You can print the form and mail to 
Central Illinois Foodbank 2000 E. 
Moffat, Springfield, IL 62702. 
 
This is extremely important to the 
Foodbank to collect the numbers.  
Please help us by submitting num-
bers before the 10th of each 
month. 



 

Agency who receive USDA  Commodities will have a link to USDA Agency Information. 
Double Click on the link and you will have access to all documents and posters.  



Double click on the links to access all needed forms, 
posters, contract and manual.   



A few more housekeeping 
tasks:   

Please check the 
contact information and hours 
of operation and update when 
needed.  



 

When your agency has change of 
address, hours of operation or 
wants to post special programs or 
activities, this is the place to go.  
 
We would also like you to record 
the percentage of food received 
from the Foodbank, this includes 
all product: USDA commodities 
and donated product.   
 
Central Illinois Foodbank will be 
notified via email that changes 
have occurred. If you move you 
still need to report this verbally to 
the Foodbank so we may sched-
ule a monitoring visit. 
 
Don’t forget to save.  



Other important notes.. 

For informational purposes all 
agencies will be listed under get 
help.   



It is important that you keep your information updated so the general public will have the 
correct information.  Please let the individuals accessing your services know about our 
website so they may have access to other services.   
 
Please let us know if you find any problems with the website.   
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